An example Application Form

Example 1

(You will need to give people more space for some answers than is printed here; this is to give you an idea of some questions to ask.) 

Within the nature of the work for which you are applying this position is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974, by virtue of the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975.   Applicants are therefore not entitled to withhold information about convictions which for other purposes are `spent' under the provisions of this Act. In the event of employment, any failure to disclose such convictions could result in dismissal.  Information given is confidential and will only be considered for the purposes of this application.

Job Application Form
Please fill in this form and send back to 

1. (Your name) ______________________________________________
______________________________________________
2. (Your address or alternative address)
 ______________________________________________
______________________________________________
______________________________________________

______________________________________________

3. Telephone number 

______________________________ 

4. Education and Training

Do you have any training or education that would help you be a Personal Assistant (PA)?  
If you do, please tell me where you got this training and what it is all about.

______________________________________________

______________________________________________
 ______________________________________________
 ______________________________________________
______________________________________________
______________________________________________
5.  Your Work Experience 

 Tell me about the work that you have done

______________________________________________
______________________________________________
______________________________________________
______________________________________________

______________________________________________
6. Speaking Up

What does speaking up for yourself mean to you?

________________________________________________________________________________________________________________________________________________________________________________________

7. How has speaking up made your life better?

______________________________________________
______________________________________________
______________________________________________
______________________________________________
______________________________________________
8.  What do you think are the important things disabled people want to do with their lives?

______________________________________________
______________________________________________
______________________________________________
______________________________________________
______________________________________________
9.  Why do you think it is difficult for disabled people to speak up for themselves? 

______________________________________________
______________________________________________
______________________________________________
______________________________________________
______________________________________________
 10. Why would you think you would be a good personal assistant?

______________________________________________
______________________________________________
______________________________________________
______________________________________________
______________________________________________
11. References

I need to talk with 2 people who know you and how you work. I need to have 2 good reports from these people about you and your work before I can offer you the job.

Please give us the name, address and telephone number of the 2 people we can contact to ask some questions about you.

One of these should be a boss, past boss, or teacher or trainer who knows you.

Reference 1 

Their name__________________________________________
Their Address_______________________________________
______________________________________________
______________________________________________
______________________________________________
Their Telephone Number_______________________________

How do you know this person?__________________________
If you get an interview, may we contact this person before your interview?

Yes _____________     No________________

Reference 2 

Their name ______________________________________________
Their address ______________________________________________
______________________________________________
______________________________________________
______________________________________________

Their Telephone Number _______________________________

How do you know this person? __________________________

If you get an interview, may we contact this person before your interview?

Yes _____________     No________________

Everything I have written on this form is correct as far as I know. I understand that any information about the job is found not be true, I could lose my job without any notice.

Please sign if this is true.

Name_________________________________________
Date__________________________________________
When you have finished this form, please send it to:

