Personal Assistant checklist

This list it to help you to decide what you might need a Personal Assistant to do for you, how you want it done and to help you decide how much time you might need for each task.  It is a tool that you can use to help you to manage your PA and help both you and him/her to be clear about what is expected.
Personal care

Getting up - How long does it take?

Going to bed - What is involved?   

Night assistance - When and how long? 

Washing - Special requirements?  

Dressing - How much assistance is needed?

Bladder /bowel care - Use of equipment/What time of day? 

Hair, nail care - Any specific needs? 

Exercise routine - Type and frequency?   

Eating - How much assistance needed?

Domestic needs

House cleaning - How often? 

Shopping - Time involved?  

Laundry -Time involved?

Meal preparation - What is included? 

Maintenance of equipment - Planning and decision making?  

and other household tasks

Other needs
Child care - Tasks involved 

Employment - Routine?          

Study - Number of days per week?  

Visiting friends/relatives  - How much assistance needed?  

Meetings - How much assistance needed?

Entertainment - How much assistance needed?

Correspondence - How much assistance needed? 

Paperwork/paying bills - How much assistance needed?
